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Click on Tools and then on Email Accounts
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Select Add a new Email Account and click next.

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

£ add a new e-mail account

™ Wiew or change existing e-mail accounts

Directory

£ add a new directory or address book

£ Wiew or change existing directories or address books

4
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Select POP3 and click next.
E-mail Accounts |
Server Type
‘fou can choose the bvpe of server wour new e-mail acount will work with,
5

" Microsoft Exchange Server
Connect ko an Exchange server to read e-mail, access public folders, and share
documents.

* POP3
onnect ko a POP3 e-mail server to download wour e-mail.

" IMap
Connect ko an IMAP e-mail server to download e-mail and synchronize: mailbos
folders,

" HTTP
Zonnect ko an HTTP e-mail server such as Hoktmail ko download e-mail and
synchronize mailbox Folders,

{" Additional Server Types
Connect ko another workgroup or 3rd-party mail server,
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Enter your User Information, Logon Information, and Server Information as supplied by your ISP and

click next.
E-miail Accounts I
Internet E-mail Settings {(POP3) 7 8
Each of these settings are required wolr e-mail account working.
User Information Server Information
Your Name: I""'D"-'r name Incoming rail server (POP3): IprS.dnmain.cD.za
9 . ; ; :
E-mail Address: Iexample@dumain.l:l:u.za Cutgoing mail server (SMTF): I[F'.s provided by vour ISP
1 Logon Information Test Settings
User Mame: Ie’xample@dnmain.cn.za after Filling out the infarmation on Ehis screen, we
recommend wou test vour account by clicking the
Password: |****** button below, (Requires nebwork connection)
W Remember password
Test Account Settings ...
i Log on using Secure Password
m'lﬂ".d‘lll -
(5PA) More Sethings ...
10
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Click Finish.
E-mail Accounts

Congratulations!

‘fou have successfully entered all the information required to
setup your accounk,

To close the wizard, click Finish,
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