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Setting up an IMAP mail account in Outlook 2007

1. Onthe top select Tools, then click Account Settings
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2. Click New under the Email tab
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E-mail Accounts
You can add or remm/e an account. You can select an account and change its settings.
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3. Select the bullet at the bottom to “Manually configure server settings” and click Next

"Add New E-mail Account

Auto Account Setup

4. Select Internet Email and click Next

"Add New E-mail Account

\ose E-mail Service —

Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.,
() Microsoft Exchange
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.

(O other
Connect to a server type shown below.
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5.

6.

Enter the User Information, Logon Information and IMAP Server Information as supplied by your ISP (your

IMAP server is imap.adept.co.za, however we can personalise this to “imap.yourdomain” if you so prefer);
click Next
["Add New E-mail Account
9
Internet E-mail Settings -
Each of these settings are required to get your e-mail account working,
10 User Information Test Account Settings
Your Name: IY°‘-"' Name | After filing out the information on this screen, we
recommend you test your account by dlicking the
E-mail Address: Iexample@domain.co.za I button below, (Requires network connection)
Server Information
s [ Test Account Settings ... ]
11 Account Type: T A B
Incoming mail servar: Iimap.domain.co.za I
Outgoing mail server (SMTP): I[as provided by your ISP ] ]
Logon Information
User Name: |example@domain.co.za |
Password: stmm I
Remember password 12
["]Reguire logon using Secure Password Authentication (SPA) More Z80nas ...
I < Back [ Next > ] [ Cancel ]
Click Next and then Finish

"Add New E- mail Accou

Congratulations!

You have successfully entered all the information required to setup your
account.

To close the wizard, dlick Finish.
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7. Finally, click Close on the bottom right

i Account Settings X !

E-mail Accounts

You can add or remove an account. You can select an account and change its settings.

{E-mail | Data Files | RSS Feeds || SharePoint Lists | Internet Calendars || Published Calendars || Address Books |

example@domain.co.za\Inbox

g New... 3% Repair... "3 Change... X Remove
l Name I Type
example @domain.co.za IMAP/SMTP (send from this account by default)

Selected e-mail account delivers new e-mail messages to the following location:

in data file C:\...\Outlexample @domain.co.za-00000005.pst

Qose |
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