Adept

Managed ICT Services & Solutions

Setting up an IMAP mail account in Outlook Express

1. Onthe top select Tools and then Accounts
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2. Select the Mail tab near the top; near the right, click Add and then Mail
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3. Enter your name and click Next

Internet Connection Wizard @

Your Name

When you send e-mail, your name will appear in the From field of the outgoing message. 5
Type your name as you would like it to appear.

Display name: ‘Yoiﬁgmel

For example: John Smith
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4.  Enter your email address and click Next

Internet Connection Wizard @

Intemet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you. 7

E-mail address: example @domain.co.za

For example: someone @microsoft.com
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5. From the drop down list, select your account type as IMAP (your incoming mail server is imap.adept.co.za,
however we can personalise this to “imap.yourdomain” if you so prefer); click Next

Internet Connection Wizard @

E-mail Server Names 9

My incoming mail serveris a v | server.
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Incoming mail (POP3, IMAP or HTTP) server:
imap domain.co.za

A5l
An SMTP server is the server that is used for your outgoing e-mail.

Qutgoing mail (SMTP) server:
~[As supplied bt your ISP}~
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6. Enter your full email address as the Account Name; enter your password and click Next

Internet Connection Wizard @

Intemet Mail Logon

13
Type the account name and password your Intemet service provider has given you.
Account name: example @domain co za i | 14
15
Password: sessees

|¥] Remember password

if your Intemet service provider requires you to use Secure Password Authentication
(SPA) to access your mail account, select the 'Log On Using Secure Password
Authentication (SPA) check box.

[] Log on using Secure Password Authentication (SPA)
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7.  Click Finish to complete the setup

Internet Connection Wizard

X

Congratulations

You have successfully entered all of the information required to set up your account.
To save these settings, click Finish.
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8. (lick Close

Internet Accounts
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kcount Type Cbnnection Remove

@imap domain.co.za mail (default) Any Available 5

Close
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