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Outlook 2007 POP3 Mail Account Setup

1. Click on Tools and then on Account Settings
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2. Click on Email and then on New
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Enable “Manually configure server settings or additional server types” and click “Next”
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Select Internet Email and click “Next”

Add New £ -mail Account

Choose E-mail Service 7
() Internet E-mail
Connect to your POP, IMAP, or HTTP server to send and receive e-mal messages,
(O Microsoft Exchange
Connect to Microsoft Exchange for access to your e-mail, calendar, conkacts, Faxes and voice mal,
() Other
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5. Enter you User Information, Logon Information and Server Information as provided and click “Next”

Add New | -mail Account

Internet E-mail Settings 9
Each of thesa settings are required to gat your e-mai account

User Information Test Account Settings
Your Name: Your Name Aftar Filing out the information on this sareen, we
e — - recommend you test your account by clicking the

10 E-mail Address: exampleidomann. co.2a | button below. (Requires netwark connection)

Server Information

| Py | Test Account Settings ... |

Incoming mail server: \pop3.domain,co.za

Quegeing mal server (SMTP): |[as provided by your 159] 11

Logon Information

User Name: example@domain.co.za

[V Remamber password

[ Regure logon using Secure Password Authentication (SPA)

6. Click on “Finish”

Add New E mail Account

Congratulations!

You have successfully enterad all the information required to sstup your
aocount,

To close the weard, chck Fintsh,
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7. You should now see the email address that you have setup; click on “Close”

Account Settings X

E-mail Accounts
You can add or remove an account. You can select an account and change its settings,
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example@doman.co.2a PORJSMTP (send from this account by default)

Selacted e-mal accourt delivers new e-mail massages to the following location:

Personal Folders\ Inbox

in data file C:\Documents and Settings\Adept|. .. \MicrosoftiOutlookiOutioak, pst
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8. After adding an entry, you will see 4 options above the main calendar

9. Toremove or edit the entry, click on it to open the Edit window; you can then make changes or remove it



10. Highlight the definition (in this case SMTP) and click on Select

11.  You should now see SMTP at “Send mail using these SMTP hosts”; click OK to finish






