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Outlook 2010 POP3 Mail Account Setup

1. Click on File, then on Info; under Account Settings click the same option that appears
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2. Under the tab for Email, select New on the left
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You can add or remove an account. You can select an account and change its settings.
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3. Select “Manually configure server settings” and click Next
f Add New Account

Auto Account Setup
Connect to other server types.
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Text Messaging (SMS)

4, Select Internet Email and click Next

Add New Account

6@ ose Service

Microsoft Exchange or compatible service

Text Messaging (SMS)
Connect to a mobile messaging service.
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Connect to a server type shown below.
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Connect to POP or IMAP server to send and receive e-mail messages.

Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

< Back

[ Next> | [ cancel |




5. Enter you User Information, Logon Information and Server Information as provided and click Next
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Each of these settings are required to get your e-mail acgount working.
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6. Click Next and Finish
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Congratulations!
You have successfully entered all the information required to setup your account.

To dose the wizard, dick Finish,
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7. Finally, select Close on the bottom right

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.
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Name Type
& example @domain.co.za POP/SMTP (send from this account by default)

Selected account delivers new messages to the following location:

example@domain.co.za\Inbox
in data file C:\Users\Adpet\Documents\Outlook Files\example @domain.co.za.pst
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