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Outlook Express POP3 Mail Account Setup

1. Click on Tools and then on Accounts
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There are no contacts to display. Click
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™ when Outlook Express starts, go directly to my Inbox.
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You can switch
identities without
closing Outlook
Express or losing your
connection to the
Internet.

To switch to another
identity, click the File
menu then click
Switch Identity.

2. Click on the Mail tab
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3. Click on Add and then on Mail
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4, Enter a name and click on Next

Internet Connection Wizard E

Your Name

‘When you send e-mail, your name will appear in the From field of the outgoing message.
Type your hame as you would like it to appear.

Display name: [Your Name

For example; John Smith

< Back Next > Cancel




5. Enter your email address and click Next

Internet Connection Wizard m

Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: |example@domain. co.2d

For example: someone@microsoft.com

< Back | Nexst > l Cancel |

6. Enter the POP3 and SMTP server as provided and click Next

Internet Connection Wizard E

E-mail Server Names

My incoming mail server is a lPDP3 vl Server.
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Incoming mail [FOP3, IMAR or HTTP) server:

]pop3.domain‘co. za
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An SMTP server is the server that is used for your outgoing e-mail.

Dutgoing mail [SMTP] server:
I[As provided by vour ISP]
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7. Type your account name and password as provided and click on Next

Internet Connection Wizard m

Internet Mail Logon

(&)

Type the account name and password your Internet service provider has given you.

Account name: Iexample@domain co.za 14

Password: Ioooooo

v Remember password

If your Internet service provider requires you to use Secure Password Authentication
[SPA) to access your mail account, select the 'Log On Using Secure Password
Authentication [SPA)' check box.

™ Log on using Secure Password Authentication [SP4)
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< Back I Next> | Cancel I

8. Click on Finish

Internet Connection Wizard m

Congratulations

You have successfully entered all of the infarmation required to set up your account.

To save these settings, click Finish.
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9.  You should now see the email address that you've set up; click on Close

Internet Accounts B !3 ‘

Al Mail lNews | Directory Service |

Account | Type I Connection I
pop3.domain.co.za mail (default) Any Available




