Adept

Managed ICT Services & Solutions

Thunderbird For Windows POP3 Mail Account Setup

1. Click on Tools and then on Account Settings
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2. Click on Add Account

Email support@adept.co.za
Tel +27 (0)21 888 6500
Fax +27 (0)21 888 6600

Account Settings E3

Outgoing Server (SMTP) Settings

Athough you can spedfy mora than one outgaing server (SMTP), this is only
recommended for advanced users. Setting up mutiple SMTP servers can cause
errors when sending messages,
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3.

4,

Select Email account and click Next

New Account Setup

In order to receive messages, you first need to set up a Mad or
Newsgroup sccourk,

4 This Wizard il colect the Information necessary to set up a Mal or
Newsgroup accourt, If you do nat know the information requested,
please contact your System Administrstor or Irkernet Service Pravider,

Select the type of account you would lka to set up:

 {Emal sccourt’
" RSS News &Bhgs
" Newsgroup account

Enter your name and email address and click on Next

Account Wizard

Identity

Each account has an idantity, which is the information that dentfies
you to others when thay receive your messages.

Entar the name you would ke to appaar in the "From” field of your
outgoing messages (for example, "John Smkh”).

Your Name: ﬁouvuamo

Enter your email addrass, This is the address othars will use to send
amall to you (for example, “user@example.nat”).,

Emall Addrass: [ axample@domain.co,2a
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5. Select POP, enter the POP3 incoming server domain and the SMTP server as provided, and click Next

Account Wizard E3 |

Server Information 9

Select the, of Ncoming server you are using.

& pop O s 10
Enter tha name of your Incoeming seever (For axample,
“mail. example. net”),

Incoming Server: Ipoo3.doman.co.za

Uncheck this checkbox to store mail For this account i its own

drectory, That wil make this account appear as a top-feved account.
Otherwise, & wil be part of the Local Folders Global Inbox sccount,

¥ Usa Gobal Inbax (store mal in Local Folders) "

Enter the name of your outgoing server (SMTP) (for example,
“smitp example.net”),

Quigoing Server: I[Asmwﬂedbyml?] v 12

<tack | [ Mewt> | cancal |

6. Enter your Incoming User Name as provided and click Next

Account Wizard E3|
User Names
13

Enter the incoming user name given to you by your emal provider (Fog
example, “jsmith"),

Incoming Usar Name: loxamlah@dmdn.con

Your cutgoing (SMTP) server, "popd.domain.co,2a’, Is idantical to your
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7. Type the Account Name as you would like it to appear and click Next

Account Wizard E3

Account Name

Entar the name by which you would tke to rafer to this account (for
example, “Work Account”, “Hame Account” ar “News Account”).

Accounk Name: | Your Name (Home Address)
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8. Thunderbird will now show you a summary of your settings; click on Finish

Account Wizard

Congratulations!

Pleasa vatFy that the information below is correct.

Account Neene: Your Name (Home Addrass)
Email Address: example@domain, co,za
Incoming User Name: example@domain.co.za
Incoming Server Name: pop3.domain.co.2a
Incoming Sarver Typsa: POP3

Outgaing User Name: example@domain,co,za

Outgoing Server Name (SMTP):  pop3.domain.co.2a
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Cick Finksh to save these sattings and exit the Account Wizard,
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9. ClickonOK

Account Settings |

Stocal Folders Account Settings
Disk Space
Accourk Neme: | Your Name (Hore Address)
Server Settings
Coples &Folders [ Defauk Identity
Composition & Addressing Each account has an idertity, which is the information that cther people sae
Disk Space when they read your messages,
Redurn Receipts Your Name: I Your Name
Seourky
Outgoing Server (SMTP) Emai [ \co.20
Reply-to Address: [
: " jon: I
I~ mtach this signature:
I~ Attach my yCard te massages EdR Card.... |
Outgoing Sarver (SMTP): l exampla@®doman.co.2a - pop3.domain.c... ﬂ
A Accourt, . |
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Remove Accourt I
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